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Konexc 3Tukm u ci1y:ke0HOro noseaeHus padOTHUKOB
MyHMIUIIAJIBHOT0 ABTOHOMHOI0 00111€00Pa30BaTeJIbHOI0 YUPeKIeHUA
«Cpennss odmeodpasoBarTeabHas mKoaa Ne 11»
1. OOuIue mMoJI0KEHNUSA
1.1. Komekc 3THKH U CITy>K€OHOTO MOBEeICHUS! paOOTHUKOB MYHUIMITAILHOTO aBTOHOMHOTO
obmeobpaszoBarenbHOro yupexaeHus «Cpemneir oOmeoOpa3zoBarenbHON mkoiabl Ne 11» (mamee -
VYupexaenue)
pa3zpaboTaH B COOTBETCTBUHM C MOJOXKEHUSIMH MeETOAMYECKUX DPEKOMEHJAIUil mo pa3paboTke u
MPUHATHAIO OpraHU3alMsIMU Mep [0 MNPEAYNPeXACHUI0O U MNPOTUBOACHCTBUIO KOPPYILHUH,
YTBEPKICHHBIX MUHUCTEPCTBOM Tpya U connanbHOM 3amuThl PO 08 HOs106ps 2013 T.
1.2. Hacrosimuit Koneke yctanapnuBaeT o0Iiye MpaBuiia U CTaHAAPTHI TOBEACHUS paOOTHUKOB
Opranu3zaiuu, 3aTparuBaloUINX dTUKY JEJIOBbIX OTHOIICHUN U HAapaBiIeHHBIX Ha (HOPMHUpPOBaHHE
THUYHOTO, 100POCOBECTHOTO TIOBEJICHUS PAOOTHUKOB U OpraHu3anuy B IEJIOM.
1.3. Hacrostmmii Kopexc mpu3Bad moBbICHTh 3)PEKTUBHOCTD BBITOTHEHUS PAOOTHUKAMHU
VYupexIeHus CBOMX JOHKHOCTHBIX 00S3aHHOCTEMH, a TaKXKe:
- CITY>)KHT OCHOBOH (hOpPMHUPOBaHHMSI TOHDKHONW MOPAJH, TPO(PECCHOHATTEHON Y€CTH U CITY>KEOHOTO
3THKETa PaOOTHHUKOB;
- OPUEHTHPYET paOOTHUKOB B CUTYaLIUIX KOH(IMKTa UHTEPECOB U ATUYECKOI HEOIpe1eIeHHOCTH
WM UHBIX 00CTOATENBCTB HPAaBCTBEHHOTO BHIOODA;
- CIIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIOACHUS TPOPECCHOHAIBHO-ITHIECKUX HOPM
MIOBE/ICHNUS;
- BBICTYIIA€T KaK MHCTUTYT OOLIECTBEHHOI'O CO3HAHUS U HPAaBCTBEHHOCTU paOOTHUKOB, UX
CaMOKOHTPOJISI.
1.4. JleiictBue HacTosimiero Kogekca pacnpocTpaHsieTcs Ha BCEX JIHIL, SIBISIOMUXCS paOOTHUKAMH
VYupexxeHrs U HaXOASIIIUXCS C HUM B TPYJIOBBIX OTHOIICHHSIX, BHE 3aBUCUMOCTH OT 3aHUMAaeMOMn
JOJKHOCTH U BBITOJTHSAEMBIX (YHKIUH.
1.5. 3nanue u coOmoneHne pabOTHUKaMU Y upexIeHHs MoJIoKeHUH HacTosmiero Konekca siBisercs
OTHUM U3 KpPUTEPHEB OILIEHKM KadecTBa HX MPO(EecCHOHAIBbHON MAEATeIbHOCTH W TPYIOBOU
JTUCITUTUIAHBI.
1.6. Coneprxanue mosoxxeHuid Hacrosiero Koaekca moBOAUTCS 10 CBEEHUS BCeX PaOOTHUKOB
Yupexaenus.
2. O0uue NpUHUUNBI K TPABUJIA MIOBeeHNs] PA0OTHUKOB Y4pesKIeHU s
2.1. Bee paboTHHKH YupexieHHs 00s3aHbI CIeI0BaTh CICAYIONIMM OOIIUM IPUHIUIIAM U IIpaBHIaM
MOBE/ICHUSA:
- cOOJTI0/IEHUE BHICOKUX 3THYECKUX CTAaHIAPTOB ITOBE/ICHUS;
- Io/i/Iep>KaHre BBICOKUX CTaH/IapTOB MPOo(decCHOHaNbHOM e TeNbHOCTH;
- CJIeIOBaHUE JIYYIITUM MPAaKTHKAM KOPIIOPATUBHOTO YIIPABIICHUS;
- cO3JIaHue U MOoAJIep:kaHue aTMocepsl JOBEPHUS U B3AUMHOTO YBaXKCHHUS;
- CJIeJOBaHUE MPUHIIUITY JOOPOCOBECTHOIN KOHKYPEHIINH;
- cJIeIoBaHUE MPUHLUITY COIIMAIbHOM OTBETCTBEHHOCTH OHM3HECA,
- cOOMI0/IeHNE 3aKOHHOCTH U MPUHSTHIX Ha ce0s1 JOTOBOPHBIX 005I3aTEIIbCTB;
- cOOJI0/IeHUE MPUHIIUTIOB 0OBEKTUBHOCTU M YECTHOCTHU IIPU MPUHITHU KaJIPOBBIX PEIICHUH.
2.2. PaboTHUKY YupexIeHus 00s3aHbl:
- coOMoaTh ACUCTBYIOIITME HOPMAaTUBHO-TIPABOBEIE akThl Poccuiickoit Deaepannu u MpkyTckoit
o0yacTu, HEe TOMYyCKAaTh HAPYIIICHHE 3aKOHOB U MHBIX HOPMATHBHO-TIPABOBEIX aKTOB UCXOS U3



MOJUTUYECKON, SKOHOMUYECKOH 11€71ecO000pa3HOCTH IMOO IO UHBIM MOTHBAM;

- OCYIIECTBIIATH CBOIO ACSTENLHOCTD B MpeeaxX Mpel0CTaBICHHbBIX MOJTHOMOYHIA,

- HCTIOJTHATH JJOJKHOCTHBIC 00S3aHHOCTH JIOOPOCOBECTHO U HA BRICOKOM MPOECCHOHATHFHOM YPOBHE
B 1etsix obecrieueHus 3GPeKTuBHON pabOTH YUpeKACHUS;

- OCYILECTBIIATH CBOIO MPO(PECCHOHATIBHYIO AEATEIBHOCTD B IIpeJienax mpeaMera 1 nenen
NeSITeIbHOCTH Y UpexACHHUS,;

- TP UCTIOJTHEHUH JIOJKHOCTHBIX 0053aHHOCTEH HE OKa3bIBaTh MPEANOUYTEHUS KAKUM-TTHO0
npodeccuoHaTbHBIM MU COLUAIBHBIM TPYIIIIaM U OpraHU3aIHsIM, ObITh HE3aBUCUMBIMH OT BIUSHUS
OTJENbHBIX IPaXKAaH, MPO(HECCHOHATBFHBIX WM COLIMATBHBIX TPYIII U OPraHU3alIHiA;

- HCKITIOYATh JICUCTBUS, CBS3AHHBIC C BIUSHUEM KaKUX-TM0O JTHYHBIX, HMYIIECTBEHHBIX
(mHAHCOBBIX) ¥ MHBIX HHTEPECOB, MPEMSATCTBYIOIINX TOOPOCOBECTHOMY HCIIOTHEHUIO MU
MOKHOCTHBIX 00s13aHHOCTEI;

- cobmoaTh CITyXeOHYI0, Mpo(heCcCHOHATBFHYIO ATUKY M TIPABHIIA JIEJIOBOTO TIOBEICHHS;

- TIPOSIBJIATH KOPPEKTHOCTh W BHUMAHHE 10 OTHOIICHUIO K 00yYarOmUMCs, UX POAUTENSAM (3aKOHHBIM
MPEJICTAaBUTENSIM) U KOHTpareHTaM Y UpexJIeHus;

- BO3JEPKUBAThCS OT TIOBEACHUS, KOTOPOE MOIJIO OBl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCTIOTHEHUHU paOOTHHUKAMH JOJDKHOCTHBIX 00SI3aHHOCTEH, a Takke u30eraTh KOH(QJIMKTHBIX CUTYAITuH,
CIIOCOOHBIX HAaHECTH YIIEepO WX PEIyTaluu WM aBTOPUTETY Y UpEkICHUS;

- IPUHUMATh TIPEAYCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit denepanuv 1 BHyTPEHHUMH
JOKYMEHTaMH YUpeXIEHUS Mepbl K HEJOMYIICHUI0 BO3HHUKHOBEHHUS KOH(IMKTa HHTEPECOB U
YpEeryaupoBaHUIO0 BOSHUKIIETO KOH(MDINKTAa HHTEPECOB;

- BO3JICP)KUBATHCS OT ITYOJMYHBIX BHICKA3bIBAHUMN, CY)KJICHHUI U OLICHOK JIEITEIbHOCTH Y UpeKIACHNUS,
€CJIM ATO HE BXOJUT B JTOJKHOCTHBIE 00s13aHHOCTH PaOOTHHUKOB;

- TIOCTOSIHHO CTPEMHTBHCS K OOECIIEYeHHI0 KaKk MOXXHO Oonee 3(()EKTHBHOrO pacnopsuKEHUs
pecypcamu, HaXOJAIIMMHCS B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHHUKH 00s13aHBI IPUHUMATh COOTBETCTBYIOIIME MEPHI 10 00ecrieueHII0 0€30IMacHOCTH U
KOH(UIEHIIMATbHOCTH HH(OPMALIUY, 32 HECAHKIIMOHUPOBAHHOE pa3TialleHrne KOTOPO OHU HECYT
OTBETCTBEHHOCTh W/MJIM KOTOpas CTaja HM3BECTHA MM B CBS3M C HCIOJHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. IlpoxBwxeHue paOOTHUKOB YUPEKICHHS Ha  BBIIIECTOSIMIYIO  JODKHOCTH  JIOJDKHO
OCYILIECTBISATHCS TOJIBKO UCXOMSI U3 JIETOBBIX KaueCTB paOOTHUKOB.

2.5. PaboTHHMKY, 3aHUMAIOIINE PYKOBOASAIINE JOHKHOCTU B YUPEXKICHUH, 00S3aHBIL:

a) MPUHUMATh MEPHI MO MPEAOTBPALLIEHUIO U YPETYIHUPOBAHUIO KOHPIUKTa UHTEPECOB;

0) IpUHUMATH MEPBI IO MPEIYIPEKACHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM IOBEJICHUEM MOJaBaTh PUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBEAJIUBOCTH;
r) crnocoOCTBOBaTh (POPMHUPOBAHUIO OJATOMPHUITHOTO MOPATBHO-IICUXOJOTHYECKOT0 KiIuMaTa B
KOJIJIEKTHBE;

1) B OTHOLICHUSX C MTOJYMHEHHBIMH MPOSBIATH BHICOKYIO TPEOOBATEIbHOCTD, IPUHIIUITHAIBHOCTD,

HO OJHOBPEMEHHO HE JIONyCKaThb BBICOKOMEpHs, MPEHEOPEKUTENBHOIO TOHA, TIpyOdOCTH,
HEKOPPEKTHBIX U OCKOPOUTENIbHBIX 3aMEYaHUi, HEOOOCHOBAHHBIX MPETEH3UI 1 OOBUHEHMIA;

€) yCTaHaBJIMBaTh CIPaBEJIMBYIO0, PABHOMEPHYIO CIYKEOHYIO Harpy3Ky MOJYMHEHHBIX, HE IOMYCKaTh
TUCKPUMHUHALIMKM TyT€M TPEOCTaBICHHUS OTICIbHBIM paOOTHUKAM HE3acly)KEHHBIX Onar u
MIPUBUJIETU;

2.7. BHemHuii Bu paOOTHUKOB YUpeKIEHUS MPH UCTIOTHEHUU UMY JOJDKHOCTHBIX 00s3aHHOCTEH
JIOJKEH COOTBETCTBOBATH OOIICTIPUHATOMY JIEJI0BOMY CTUJIIO, KOTOPBIN OTIMYAIOT OUIIHAIBHOCTD,
CHIEP’)KAaHHOCTb, TPAJUIIMOHHOCTb, aKKYPAaTHOCTb.

3. PexoMeHIaTeIbHbIE 3ITHYECKHE IPABUJIA NOBeeHUsI PA0OTHUKOB

3.1. McionHAsa CBOU TPYIOBBIE 00SI3aHHOCTH BCE PAaOOTHUKH Y UPEKICHHS JOKHBI BO3ACP)KUBATHCS
OT:

a) 1000ro BUa BHICKA3bIBAHUN U IEHCTBUI JUCKPUMHHALMOHHOTO XapaKTepa 110 MpU3HaKaM I10J1a,
BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKa, TPaXIaHCTBA, COLUATBHOT0, UMYIIECTBEHHOTO MU
CEeMEHHOTO MOJIOKEHUS, TTOTUTUIECKUX MITH PETUTUO3HBIX MPEINOYTCHUH;

0) MOOBIX TUYHBIX U (PUHAHCOBBIX CBSA3€H, KOTOPHIE MOTYT OBITh PACIIEHEHBI KaK OKa3aHHE
MOKPOBHUTEIHCTBA KAKUM OBl TO HU OBLIO JIUIAM B IEJIAX IPHOOPETEHUSI MU MIPAB, OCBOOOXKICHUS



0T 00s13aHHOCTEH WM OTBETCTBEHHOCTH;

B) ITOCTYIIKOB, KOTOPHIE MOTJIM OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM MCTIOJTHEHUH PAaOOTHUKAMU
CITy’)keOHBIX 00s13aHHOCTEI;

') rpyOOCTH, HEIICH3YPHOU peuH, MPOSIBJICHUIN TPEHEOPEKUTEIHHOTO TOHA, 3aHOCYUBOCTH,
MIPEIB3SATHIX 3aMEYaHUN, IPEIBIBICHHS HEITPABOMEPHBIX M HE3aCTy>KEHHBIX OOBHHEHUI;

1) yTPO3, OCKOPOUTENbHBIX BHIPAKEHUH WU PEIUIUK, AeUCTBUN, MPEMATCTBYIOIINUX HOPMAIbHOMY
OOIICHHIO WIIM TIPOBOIMPYIOIINX TPOTUBOIPABHOE MTOBE/ICHIE,

€) MPUHSTHS TUIIH, KypEeHUS BO BpeMs CIy>KEOHBIX COBEIIaHUM, OECeT, UHOTO CITYKeOHOTO
OOIIeHHSI ¢ KIIMEHTaMH U KOHTpareHTaMH Y UYpexaeHHUS;

3.2. PaOoTHHKY MPU3BAHBI CIIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEJICHUEM YCTAaHOBIICHUIO B
KOJUIEKTHUBE JIEIOBBIX B3aMMOOTHOIIEHUI U KOHCTPYKTUBHOTO COTPYAHUUYECTBA APYT C IPYTOM.

4. OTBeTCTBEHHOCTh

4.1. Hapymienrem Kojziekca npr3HaeTcsi HEBBITIOJIHEHUE WM HEHAJJIEKAIIIEE BBITTOJTHEHUE
pabOTHUKOM YCTaHOBIEHHBIX KOJIEKCOM MPHUHIIMIIOB, HOPM U MIPABUJI MMOBEICHHUS, a TAKXKE
COBEpIICHHE MTPOCTYIIKA, TOPOYAILIEr0 YeCTh PaOOTHUKA WIIH Y UPEKICHUS.

4.2. Cobmonenne pabOTHUKAMH Y UpeKIeHUS OJI0XKeHUH HacTosero Kojexkca yunTeiBaeTcs mpu
(dbopMHpPOBaHUU KaJIPOBOTO pe3epBa /Ui BHIABI)KEHUSI Ha BBIILIECTOSIIME JOKHOCTH, a TaKXkKe MPU
HATOXCHHUH TUCITUTUIMHAPHBIX B3BICKAHUIA.
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